MPNHATO
Ha 3aceflaHVV yNpaB/iAlOLLIEr0 COBeTa,
npotokon Ne 5 oT «18» masa 2022 r.

MpaBuna obmeHa AesioBbIMU NojapKaMu 1 3HaKaMW [eN10BOro roctenpnunMcTsea B
MyHMUMNanbHOM aBTOHOMHOM 06LLeobpa3oBaTe/lbHOM yupexaeHnn «CpefHan
obuweobpasoBaTenbHasa wWkKona Ne 7 umeHn Cepres MeTposnya MoHoBa» ropoja

CopoumnHcka OpeHbyprckoi obnactu

1. O6uwme NoNoXXeHns

1.1. MpaBuna obMeHa AenoBbIMW NojapkamMy U 3HaKamMu [efloBOro rocTenpuummcrea B
MyHuUMNaIEHOM aBTOHOMHOM obuieobpasoBaTebHOM yupexaeHum «CpepHss
oblleobpasoBaTenbHan WwkKona Ne 7 nmeHn Cepres lMeTposuya MoHoBa» ropoga CopoumHCKa
OpeHbyprckoin o6nactu(ganee - MNpaBuna) paspaboTaHbl B COOTBETCTBUMM C MNONOXKEHUAMU
KoHcTutyuum Poccuiickoin depepauun, PefgepanbHoOro 3akoHa ot 25.12.2008 Ne273-93
O npoTMBOLEACTBMM  KOppYNUUU» U MNPUHATBIMA B COOTBETCTBUM C HUMU  UHLIMU
3aKOHOJATeNIbHbIMU U NOKa/IbHbIMU aKTamMu.

1.2. MpaBuna onpegenawOT efuHble s BCeX pPaboOTHUKOB  MYHMLUMNANLHOTO
aBTOHOMHOro o6uweo6pa3oBaTe/ibHOr0 yupexaeHusa «CpegHas o6 eobpasoBaTesnibHas WKona Ne
7 wnmeHn Ceprea [letpoBmya WoHoBa» ropoga CopounHcka OpeHOyprckoil obnactu
(nanee - YupexpeHue) TpeboBaHNA K LapeHUIO U MPUHATUIO LENI0BbIX NMOAAPKOB.

1.3. YupexpaeHvne noafepXuBaeT KOPropaTUBHYK KyNbTypy, B KOTOPOWA [JenoBble
nogapku, KoprnopaTuBHOe rocTenpummcTBo n npefcTaBuTenbCckue MeponpuaTns
paccMaTpuMBalOTCA TONbLKO KaK WHCTPYMEHT ANnA YCTaHOBMeHMA U NoAdepXaHua [enoBbiX
OTHOLLUEHUNI N KaK NPosiBNeHNe 06LWEeNpPUHATON BEX/IMBOCTU B XOLe AeATE/IbHOCTU YUpexeHus.

14. YypexpgeHune unCXo4UT U3 TOro, 4YTO [ONTOBPEMEHHble [enoBble OTHOLUEeHUA
OCHOBbLIBAlOTCA Ha [LOBEpPUUM W B3aUMHOM YyBaKeHUU. OTHOLIEHUS, MPU KOTOPbIX HapyLlaeTcs
3aKOH W MPUHUMNbLI 4eN0BON 3TUKMW, BPeAAT penyTauun YUpexzeHus u YeCTHOMY UMEHU ero
paboTHUKOB, M He MOryT 06ecneynMTb YCTOMYMBOE [O/ITOBPEMEHHOE pa3BUTUE YUpexAeHus.
Takoro pofa OTHOLWEHNSA He MOTYT BbITb NMPUEM/IEMbI B NPaKTUKe paboTbl YupexaeHus.

1.5. felictBue [MpaBun pacnpocTpaHAeTcs Ha BCeX PabOTHWKOB YUpexaeHus, BHe
3aBMCUMOCTU OT YPOBHSA 3aHWMaeMOi JONIXKHOCTH.

1.6. NaHHble MNpaBuna npecnefyet crefytolmne Lenu:

- obecrneyeHne eaUMHOOGPA3HOro MOHMMaHWA pPoAv M MecTa [efloBbiX MOAAapKoB,
[eN0BOro  roctenpuMUMCTBa, MPEACTABUTENbCKUX  MeponpuaTuiA B [efIOBOM  MnpakTuke
YupexpaeHus;

- OCYLLEeCTB/EHME YMNpPaB/eHYECKON U XO3ANCTBEHHOW [AeATeNIbHOCTU  YupexaeHus
NCKNOYNTENbHO HA OCHOBE Haf/eXalnx HOpM 1 Npasun LefIoBOro noBefeHus, 6asmpyroLlimxcs
Ha nNpuHUMNax Ka4vyecTBa MNpefoCTaBNeHMA YCNyr, 3awWuTbl KOHKYPEHUMW, HegonyweHus
KOH(/INKTa NHTEPECOB;

-onpegeneHne efuHbIX 415 BCeX PabOTHUKOB YupexaeHUs TpebOBaHWUW K JapeHuto ”
NPUHATUIO  AEeN0BbIX  MOJApPKOB, K OpraHuMsauumM U1 y4yacTui B NPeacTaBUTENbCKUX
MEPONPUATUAX;

- MUHMMW3NPOBaHWE PUCKOB, CBA3AHHBIX C BO3MOXHbIM 3/10ynoTpebneHnem B obnactu
NOAapKoB, MpPeACTaBUTENIbCKUX MeponpuaTuii. Hambonee cepbe3HbIMU W3 TAKUX PUCKOB
ABNAKTCA OMACHOCTb MoAKyna W B3ATOYHWMYECTBO, HecnpasBeA/IMBOCTb MO OTHOLUEHUID K
KOHTpareHTam, NPoTEeKLNOHN3M BHYTPU YUpexaeHus.



2. TpeﬁoBava, npeabdaBsideMble K 4e/10BbIM NogapKaM
M 3HaKaM JenoBoro roctenpnmnmMmcTea

2.1. PaBOTHMKN YupexjeHus MOryT MofnyyaTb [efoBble NOLApPKW, 3HaKM [efoBoro
rocTenpuUMCTBa TOMbKO Ha OMUUMaNbHbIX MEPOoNnpuATUAX, TMpPU  YCNOBUW, YTO 3TO
He NPOTMBOPEYUT TpebOBaHMAM AHTMKOPPYMLUMOHHOIO 3aKOHOAATeNbCTBA W HACTOALLUM
MpaBunam.

2.2. Tojapkn w1 ycnyru, nMpuHUMaemble WA MNpefocTaBfiseMble  YUpexAeHuem,
nepefaroTca U NMPUHUMAKOTCA TOMbKO OT MMEHW YUpeXxAeHus B LEe/IoM, a He Kak MoAapoK Wiu
rnepefaya ero ot OTAe/NbHOro paboTHUKA.

2.3. [lenoBble Mojapku, KOTopble paboTHUKM OT MMEHM YUpexeHUs MoryT nepegaBaTtb
APYTUM NnLam UAM MPUHUMATb OT APYruX /UL B CBA3WM CO CBOEM TPYLOBON AeATeNIbHOCTbIO, a
TaKXXe MpefCcTaBUTENbCKUE PacXofbl Ha [e/0BOe TOCTENPUUMCTBO AO/DKHbI COOTBETCTBOBATH
CnefyowmnM KpUTEPUAM:

- O6blTb MPAMO CBA3aHbl C YCTaBHbIMW LeNsMu [eaTeNlbHOCTU  YupexzeHus, num6o
C NamMATHbIMWU AaTamu, obunesmm, o6l eHaLMoHaNbHbIMY NPa3gHUKaMu, UHbIMU COObITUAMMU,

- 6bITb pasyMHO 060CHOBaHHbLIMW, COPA3MEPHBLIMU N He ABNATLCA NPefMeTaMy POCKOLLW;

- He npefcTaBnATb COOGOM CKPbITOE BO3HArpaXjeHue 3a Yycnyry, [AelcTBue wnn
6e3gelicTBMe, NOMYCTUTENLCTBO WM MOKPOBUTENbCTBO, NpPefOCTaB/NEHWE MpaB WM MPUHATUE
onpefeNieHHbIX pelleHnid, NMb0 NOMbITKY OKa3aTb BAUAHWE HA NofyyaTens C UHON He3aKOHHOW
NN HE3TUYHOW LeNbio;

- He co3fjaeaTb [nA nofnyvatens 006A3aTeNbCTBa, CBA3aHHbIE C  €ro  C/Y>Xe6HbIM
MOJIOXEHWE UIN UCMONHEHNEM CYXeOHbIX (LO/MKHOCTHLIX) 0653aHHOCTEA;

- He co3jaBaTb penyTauMOHHOIO pucKa A1  [enoBOro  MMWUMKa  YupexaeHus,
paboTHUKOB W WHbIX fIAL B CNAy4yae PacKpbiTUA WHMOPMALMM O COBEpLUEHHbIX Mojapkax
W MOHECeHHbIX NPeACTaBUTENbCKUX pacxofax;

- He MPOTMBOPEYNTH npuHumnam n  TpeboBaHMAM aHTUKOPPYMLMOHHOIO
3aKoHogaTenscTBa Poccuiickoin depepauum, MonoXKeHnto 06 aHTUKOPPYMNLUNUOHHOW MOAUTUKNA B
YupexpgeHuun, Kogekcy 3TUKM U CNyXe6HOro noBefeHUs pabOTHUKOB YupexaeHus u
06LLEeNPUHATBIM HOPMaM MOpann U HPaBCTBEHHOCTMU.

2.4. [lenosble MoAapku, B TOM YUC/le B BUAE OKa3aHUA YCyr, 3HAKOB 0CO60ro BHMMaHWA
W y4vyacTud B pasB/ieKaTeflbHbIX W aHANOTUYHbIX MEPOMPUATUAX HE [LO/DKHbI CTaBUTb
MPVHMMAOLLY CTOPOHY B 3aBUMCMMOE MOJIOXEHUE, MPUBOAUTL K BO3SHUKHOBEHUIO KaKMX-nbo
BCTPEeYHbIX 0653aTeNbCTB CO CTOPOHbLI NOAyyaTeNns WM OKasblBaTb B/MAHME HAa 06BbEKTUBHOCTb
ero [efI0BbIX CYXAEeHWUI N peLleHuniA.

2.5. CTOMMOCTb W MEepPUOANYHOCTb [AAPeHWs W MONYYEHUA [eN0BbIX MOLAPKOB w/vunu
yyacTus B MpPeACTaBUTENIbCKUX MEpPONpUATUAX OAHOT0 W TOTO XXe TPEeTbero uua [OJSIKHbI
onpefenaTbCa AeN0BOW HEOOXO0AMMOCTbIO U ObITb Pa3yMHbIMU.

2.6. B kauecTBe MogapKoB PaboOTHUKM YUpexKaeHUs A0MXHbl CTPEMUTLCS MCMONb30BaTh
B MakCUMMa/nbHO AOMYCTMMOM KO/IMYECTBE C/lyyaeB CYBEHWPbI, MPeAMETbl U U3LeNUs, UMeroLine
CUMBOINKY YupexzaeHus.

2.7. Tlogapkn n ycnyru He [O/KHbI CTaBUTb MO COMHEHME WMWK WX LEeN0BYHO
penyTauuio YupexxaeHusa unm ero paboTHUKOB.

3. MpaBa 1 0643aHHOCTN PABOTHUKOB YUpexxaeHUs npu o6MeHe [eN0BbIMU
nofapKaMmu 1 3HaKamu [e/10BOro rocTenpuuUMCTBa

3.1 PabOTHWKW, NPeAcTaBnAs WHTEPeCbl YUpeAeHus WM [eAcTBys OT ero WMeHwu,
[O/DKHbI cobnofarb rpaHuubl 4ONYCTUMOTO MOBEAEHMSA Mpu 0O6MeHe [efloBbIMY nojapkamMu u
NposiBfIeHU LefI0BOro rocTenpumumcTBa.



3.2. PaBOTHMKKN YupexaeHUs BMpaBe AapvuTb TPETbUM fuMUaM W M0Ay4vaTb OT HUX
[eNnoBble NOAapKM, OpraHN30BbIBaTb M Y4acTBOBaTb B NPeACTaBUTENbCKUX MepOnpuUATUAX, ecnu
3TO 3aKOHHO, 3TUYHO W [JefnaeTcAa WCKAKOYUTENbHO B [AefIOBbIX Lensax, OonpeaeneHHbIX
HacToAWMMK TpaBunamum.

3.3. Mpu nOObIX COMHEHUSAX B MNPaBOMEPHOCTU WAM 3TUYHOCTM CBOUX [EelCTBUNA
paboTHUKN  YupexpaeHus o06a3aHbl NOCTaBUTb B W3BECTHOCTb [AMPEKTOpa YupexaeHus
M MPOKOHCYNbTUPOBATLCA C HUM, MPeXAe Yem AapuTb WUaW nony4vatb NOAapKW WM y4yacTBOBaTb
B TEX WM WHbIX NPeACTaBUTENIbCKUX MEpPONpUATUSAX.

3.4. Mpn noayyeHUn [enoBOoro nojapka WM 3HAKOB [en0BOro rocTenpuumcTsa
paboTHUKN  YupexiaeHns o00643aHbl MNPpUHUMATb Mepbl MO  HeLOMYLIEHWIO BO3MOXHOCTU
BO3HUKHOBEHUS KOH(/IMKTa NHTEPECOB.

3.5. PabOTHUKM YupexieHns He BNpaBe WCMNO/b30BaTb CNYXEOHOE MNOJIOXKeHne
B IMYHBIX LeNifAX, BKKOYas UCMONb30BaHNE UMYLLECTBA YUpeXxaeHus, B TOM YuChe:

- A9 NONyYeHMs NOLAapPKOB, BO3HArPaXAeHUsA U UHbIX BbIrO4 ANA ce6s NUYHO U ApYrux
My B 0OMEH Ha oOKasaHWe YupexaeHuem Kakmx-nnbo ycnyr, ocywecTBAeHus nmbo
HeoCyLLeCTBNEHNS  OMNpefesieHHbIX  AeWCTBUWA, nepefjayn  MHGOPMaLUKM, COCTaBNAKOLLel
KOMMEepPUYECKY0 TaiHy;

- 419 NONyYeHUs NofapKoB, BO3HArPaXKAeHUA M WHbIX BbIFOA4 A8 MYHO U APYTUX NUL, B
npouecce BefeHWA [en YupexfieHusa, B TOM 4ucfie, Kak [0, TaKk W nocfie NpoBefeHus
MeperoBOpoB 0 3aK/MOYEHUN TPaXKAaHCKO-NPaBOBbIX LOrOBOPOB U MHbIX CLEMOK.

3.6. PaboTHMKaM YupexaeHus He peKOMeHAyeTcs MpuHMMaTb WAWM  nepejapvBaTtb
nogapkm nubo ycnyrm B AO60M  Buae OT TPeTbUX UL, B KayecTBe 6GnarofapHocTu
3a COBEPLUEHHYI YCAYTY WUAN [aHHbIV COBET.

3.7. He ponyckaetcd nepefaBaTb W MNPUHUMATb MNOJAPKM  OT  YUpexieHus, ero
paboTHMKOB W NMpeAcTaBUTeNel B BULE LEHEXHbIX CPeACTB, KaK Ha/IMUYHbIX, TaK U 6e3HaNnYHbIX,
He3aBMCUMO OT BasilOThl, & TakXKe B (JOpMe akuuil, ONUUOHOB WM WHbIX NUKBUAHLIX LEHHbIX
oymar.

3.8. PaBOTHMUKM YupexaeHnsa [A0/MKHbI 0Ka3blBaTbCA OT MNPEANOXEHURA, MONy4YeHUs
NnoAapKoB, onsatbl X PacXo4oB W T.M., KOrga Nogo6Hble AeNCTBUA MOrYT MNOBAMATbL WK CO34aTb
Bneyat/ieHVe O BAUAHUW HA WCXO[ CAENKW, pe3ynbTaT MpPOBEAEeHWS TOProB, Ha NPUHUMaeMble
YupexzaeHnem pellieHus v T.4.

3.9. AgMUHUCTPaUns 1 paboTHUKN YUpexaeHUs He NpuemMntoT Koppynuun. MNogapku He
[JO/MKHbI  6bITb MCMOMbL30BaHbl AN8 Aa4Yn/NONYyYeHUs B3ATOK WAXM KOppynuuu B NOObIX ee
NPOSABNEHUSX.

3.10. PaboTHUK YupexaeHns He BNpase npeanaraTb TPETbMM ULAM UM NPUHUMATL OT
TaKOBbIX MNOAAPKOB, BbIMAAaTbl, KOMMEHcauum u T.N. cToumocTbio cBbiwe 3000 (Tpex Tbicad)
py6neil UM He COBMeCTUMble C 3aKOHHOM NPakTUKON [en0oBbiX OTHOLWeHWUA. Ecnv paboTHUKY
YypexaeHus npegnaraloTcs NoAo6Hble MOAAPKN WAN LeHbIW, OH 0653aH HeMeA/leHHO 06 3TOM
OUPEKTOPY YUpexaeHus.

3.11. PabOTHUK Yupex[eHUs KOTOPOMY Mpu BbIMOAHEHUN AO/MKHOCTHbLIX 00A3aHHOCTeN
npegnarartTca NOAAPKUM WAW MHOE BO3HarpaXKjeHwe Kak B MPSMOM, TaKk U B KOCBEHHOM BuUfe,
KOTOpble CMOCO6GHbI NOBAMATL HA NOArOTaB/MBaeMble WU/MAN NPUHUMAEMbIE UM PeLLUEHUs WK
0Kas3aTb B/IMAHWE Ha ero AencTBme/6e3nencTemne, AOMKEH:

- 0TKa3aTbCA OT HUX O HeMe[/leHHO YBeAOMUTb AMPeKTopa YupexieHus o dakTe
npeanoXeHns nogapka (BosHarpaxaeHus);

-0 BO3MOXHOCTU WCKMOYATb AafibHeAWwmne KOHTaKTbl C INLOM, MPeaoXMBLLNM
noJapoK MAn BO3HArpaXaeHue, eCnn TONbKO 3TO HE CBSA3aHO CO CNY)XeO6HO He0BXO0AUMOCTbIO;

- CNyyae, ecnv  MOJAPOK WM BO3HArpaXk[eHwe He TMpefcTaBnsgeTcsd BO3MOXHbIM
OTKMOHWUTb WAW BO3BpaTWUTb, NepefaTtb €ro C COOTBETCTBYHOLLEN CNYy)XeOHON 3anuckoi ans
MPUHATUSA  COOTBETCTBYIOLLMX Mep AUPEKTOpY YUpexAeHus U1 NpoLO/MKUTL  paboTy
B YCTaHOBNEHHOM B YUpeXJeHun nopsgke Hag BONPOCOM, C KOTOPbIM Obl1 CBA3aH MOAApOK Uiun
BO3HarpaxgjeHue.



3.12. B cnyyae  BO3HMKHOBEHWS  KOH(/IMKTA  WMHTEPECOB  WAW  BO3MOXHOCTM
BO3HUKHOBEHMA KOH(/IMKTA WHTEPECOB NpW NOMYYEeHUU [eN0BOro nofjapka WAM 3HAKOB
[EeM0BOr0 rocTenpmmmcTBa paboTHUK YupexaeHus 0643aH B MUCbMEHHON hopme yBeAOMUTb 06
39TOM OfHO W3 [AO/HKHOCTHbIX /WL, OTBETCTBEHHbIX 3a MPOTMBOAEWCTBME KOppynuuu, B
COOTBETCTBUM C NPOLEAYPOI pacKpbITUA KOH(INKTA MHTEPECOB, YTBEPXAEHHOW Mo0XeHnemM 0
KOH(/IMKTE MHTEPECOB, NPUHATLIM B YUpeXKAeHUU.

3.13. PaboTHMKaM YupexKeHns 3anpeLiaeTcs:

- CaMOCTOATE/IbHO MNPUHUMATL MPeA/IOKEHNUA OT OpraHu3auuii WamM  TpeTbux nuy,
0 BpPyYeHUW [enoBbiX NOAAPKOB U 06 OKa3aHUM 3HAKOB [e/I0BOro rocTenpumnMCTBa;

- NpyHUMaThL 6e3 corfacoBaHus € AMPEKTOPOM YUpexKAeHWUs [enoBble MOAapKU W 3HaKu
[lefloBOr0 rocTenpuMmcTBa B XOfe MNpPOBefeHMA [e/I0BbiIX MNEeperosopoB, TMpu 3aKIOYEHUN
[JOroBOPOB, a TaKXKe B UHbIX Ciy4yasx, Korga nofo6Hble feCTBUSA MOTYT MOBAWATL UK CO34aTb
BneyaT/sieHne 06 UX BNIMAHMUM Ha MPUHMMaeMble pPeLLueHus;

- NPUHMMATb [e/i0Bble NMOAAPKN W 3HAKWU [e/I0BOr0 rocTenpumMMCTBa B XOfe MpPOBeAeHUS
TOProB 1 BO BPeMS MPAMbIX MeperoBopoB Mpu 3ak/t0YeHUN LOT0BOPOB (KOHTPAKTOB);

- NpocuTb, TpeboBaTb, BbIHYXXAATb OpraHM3auunm Wan TPeTbUX NNUL, AapuTb UM 160 Ux
pPOACTBEHHMKAM fenoBble MNOJapKW W/MnM  okKasbiBaTb B WX MNOMb3Y 3HaKW [efl0BOro
rocTenpumMmcTBa,;

- NPUHUMATb MOJAPKM B BUAE Ha/IMYHbIX, 6€3Ha/IMYHBIX [LEeHEeXHbIX CPeAcTB, LEeHHbIX
Oymar, AparoueHHbIX MeTasoB.

3.14. YupexeHue MOXeT MNPUHATL pewweHne 06 yyacTum B 61aroTBOPUTENbHBIX
MEPOMNPUATUAX, HAMpaBfieHHbIX Ha COo3jaHne M ynpoyeHue UMULXKa YupexaeHusa. pu aTom
nnaH 1 610 4XKeT y4yacTua B JaHHbIX MEPONPUATUAX YTBEPXKLAeTCA AUPEKTOPOM YUpexaeHus.

3.15. B cnyyae OCyLW,eCTBNEHUA  CMOHCOPCKMX, 61aroTBOPUTENIbHbIX  NporpaMm
YupexkaeHne JOMKHO NpeaBapuTenbHO YAOCTOBEPUTLCA, UYTO MNpefocTaBfgeMas YupexieHuem
NMoMoLb He 6yAeT UCMO/b30BaHa B KOPPYNUUOHHbLIX LEeNsxX UiM MHbIM He3aKOHHbIM MyTeM.

3.16. Mpy B3aMMOAEACTBMM C NULAMMW, 3aHUMAKOWMMWU LOMKHOCTU TFOCYAapCTBEHHOWA
(MyHMUMnanbHOW)  cnyX6bl, cnegyeT PyKOBOACTBOBATbCS  HOPMamu,  PEryampyrowmnmm
3TUYECKNe HOPMbl W NpaBufia CyXebHOro MoBefeHNs rocyfapCTBEHHbIX (MYyHULUNANbHbIX)
CNy>XalLimnx.

3.17. HeucnonHeHue HacToswmx MpaBui MOXET CTaTb OCHOBaHWeM AN MPUMEHEHUS K
paboTHUKY Mep AUCLUNANHAPHOTO, aAMUHUCTPATUBHOIO, YrONOBHOIO U rpaXk4aHCKO-NpaBoBOro
XapaKkTepa B COOTBETCTBMYU C AeMCTBYHOLLMM 3aKOHOAATENbCTBOM.

4, O6nacTb NPUMEHEHUSA

4.1. HacTtoswwme [NpaBuna nognexar nNpuMeHeHUt0 BHE 3aBUCMMOCTM OT TOrO, Kakum
obpa3oM nepeaaroTCA [e/oBble MOAAPKM W 3HAKW [efloBOro rocTenpuUMCTBA: HanpAaMmyto uam
yepe3 NocpesHNKOB.

4.2. HacToawwe lMpasuna ABNAIOTCA 0653aTe/ibHbIMU 4719 BCeX PabOTHMKOB Y upexaeHus
B Mepunog paboTbl B YUpexaeHuu.



